MAVEA Maine L earning Results/Curriculum Integration Project
Student Information System (SIS) — Administrative Help M anual

View/Edit Student Course Assgnments click Button D

¢ Can change/update Coursel D info for anindividual or several students without having to go into
individual student info records.

StuCou| StudentlD | CourselD | Active| Date |

- 11 Date, Imput Business Information Technolog: 03/29/2001
Creae new record L 10 Print, Daphne Blue Draﬁing Technnlugy

with puldown - 9 Dajsend, Saughn A, HD§p|ta||ty

menus for student - 3| Jubilee, Ch.erry Cullrjary Ants _
name and new L 7| Unda, Justm . Elusme;s Infarmation Technologs
course assgnment - B Product, Winnie Markgtmg
- 5 Brother, Heesma YWelding
- 4 Play, vanna Early Childhood Education
N 3| Goode, Johnny B. Automotive Technology
S 2/ Wham, Whoops Automabile Collision Technalogy
- 1 WWall, by Building Construction & Carpenti
- 12Q0ate, Imput Automative Technology O

P liurmiber) |

NOTE: thisisalittle mnfusing. It looks like you should just change cur se name next to student
name. However, If you do this, you will lose accessto all recor ded performancesin the former
course for that student. I nstead, please follow directions that foll ow:

¢ Inthe new record Student!D column, activate the pull down menu to select student. 0 use the pull
down menu in the Coursel D column to select new course assgnment. [ Enter date change is
effedive 0 Check boxesto make appropriate courses adive and inactive. [Student will only show up
on pull down menus, reports etc of course(s) checked “active” This information wil | now appear
filled in at individual student information records (Button A).

Administrative Report Options click Button C

- Abszence List for One Day
Sdlect report you want [ Dla|Og Absence Itemized for One Student by Periods
. . AbszencekT ardies ltemized by Date One Course

bOXGS aSkI ng fOI’ StUdent1 pa|0d1 Absence Summary by Period for One Course
course €c will apmar as ne@ed to Abszence Summary by Period for All Courzes

th t. Clicki . Class List for One Course
runthe r_epor ' ICKINg onpreview —~ Class Lists for All Courses
report will show what areport [ ~~_|| system Utilization
contains.

Admin Sedion 4. View/Edit Course Assignments A-4

Admin Reports
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